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IV. PROCEDURES 
 

1. Required Testing: 
 

A. All new staff members and staff members starting mentorship ahead of scheduled basic training, are required 
to have an initial tuberculin test prior to accessing correctional facilities. 

 
B. Tuberculin skin test (TST) will be done during basic training. The test will be administered by DOC clinical 

staff (attachment #1 Employee Initial Tuberculin Screening). 
1. New hire staff members will receive a two-step TB test, unless the staff member has medical 

documentation showing the negative results of an approved provider administered TB test within 
the last twelve (12) months. The first TB test will be read forty-eight (48) to seventy –two (72) hours 
after administration by DOC clinical staff. New hires that are foreign born, have a previous positive 
TB test or have been treated for TB will not receive the two-step test. 

a. If the TB test is read negative – induration is < 5mm, a second TB test is needed. The retest 
is completed 1 – 3 weeks after the first results are read. This test will be read forty-eight 
(48) to seventy-two (72) hours after administration by clinical staff. 

b. If the initial TB test is positive – induration is > 5 mm, the individual is considered TB 
infected, and no second TB test is necessary. When this occurs, a medical evaluation, 
including a chest x-ray is completed. If the individual is asymptomatic and the chest x-ray 
indicates no active disease, the individual will be referred to the South Dakota Department 
of Health, Disease Intervention program. 

c. New staff with written documentation of a previous positive TB (TST) or who have been 
treated for TB disease will have a medical evaluation including chest x-ray. 

2. Tuberculin Blood test will be completed on those staff who are foreign born. 
a. The TB blood draw will be completed at a locally contracted facility. 
b. No appointment is necessary, a walk in is allowed, but needs to be completed Monday-

Thursday 8am – 2pm. 
c. Cost of the blood draw and testing will be billed to and paid for by the DOC. 

 
C. Supervisors are responsible for ensuring staff compliance with required testing. 

 
D. New hire staff members will be asked if they have a family history of TB or have previously been diagnosed 

with TB. 
 

E. New hire staff members will be trained on the procedures to report incidents of possible occupational exposure 
to TB to clinical staff and the application of universal precautions during the performance of job duties. 

 
F. New staff members assigned to community corrections (Parole and Division of Juvenile Services), may receive 

the two-step TST test from local community health care centers, or clinical staff. 
 

G. TST will be administered at no cost to the staff member unless the staff member chooses to receive TST through 
a source other than a community health care center or clinical services. 

1. Staff may choose to receive the two-step TST through an approved source/provider (i.e., private 
doctor, military); however, the staff member may be responsible for all expenses associated with 
the testing. 

2. Staff completing the two-step TST through another source/provider must provide clinical staff with 
the documentation showing compliance. 

 
2. Annual TB Screening: 
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A. All staff who have completed the initial TB screen are required to receive annual symptom screening. The 
screening will be performed by clinical staff. 

1. The Employee Initial Tuberculin Screening form (attachment #1) will be provided to staff during 
annual in-service training. 

2. Staff will complete the screening form and return this to the clinical services office. 
3. Clinical staff will review the completed screening form and determine if any additional testing, 

screening, or documentation of treatment is required, based on the responses provided by the staff 
member. 

4. Clinical staff will return the screening form to Bureau of Human Resources and Administration staff 
(BHRA). BHRA will maintain current documentation for each staff person. 

5. Staff are allowed a one (1) month “grace period” from the date they are provided notice to complete 
the required symptom screening and their return of the required form to BHRA staff. 

6. Staff on leave during their annual screening timeframe will complete the questionnaire within seven 
(7) days of their return. 

 
3. Exposure to Tuberculosis: 

 
A. When a staff member has reason to believe he/she may have been exposed to active TB through the course of 

assigned duties (occupational exposure incident), the staff member will immediately complete a Report of 
Accident, Incident, or Unsafe Condition and contact their supervisor. 

1. The staff member will be offered testing within ten to twelve (10-12) weeks of the 
exposure/suspected exposure, as recommended by clinical services and the Centers for Disease 
Control (CDC). 

 
B. Containment procedures and isolation steps may be initiated by clinical services in the case any person is 

identified as having active TB. “Isolation” means the separation of ill persons who have a communicable disease 
from those who are healthy, including restriction of movement within an institution. Such procedures and steps 
may be determined necessary to prevent the spread of disease or illness, consistent with the legitimate 
penological interests of the DOC. 

 
4. Positive TB Test Results: 

 
A. If a staff member who received a TB test from clinical staff has induration consistent with TB infection >/= 

5mm, the results will be recorded by clinical services and the staff member will be notified. 
 

B. Staff with induration >/= 5mm, who have not completed recommended treatment, will be referred to their 
primary care provider by clinical services. 

 
C. Staff members with a new positive TB test result (no documented history of positive result) may be required to 

complete the Tuberculin Screening Form and receive a medical exam and/or additional testing or screening, as 
directed by clinical services or another qualified medical provider. Testing may include a chest radiograph. 
Staff with symptoms suggestive of TB are not permitted to enter an institution which houses offenders until a 
clinician or other qualified medical provider has excluded a diagnosis of infectious TB. 

 
D. Clinical staff will complete the following when a staff member has a new positive test for TB: 

1. Provide the staff member with TB education information from the CDC. 
2. Provide the staff member with a copy of the TB form and contact information for the health services 

administrator (HSA). 
3. Advise the staff member to follow-up with their primary care provider. Urgent follow-up for those 

with symptoms of TB and within thirty (30) days for those with no symptoms. 
4. Inform staff to contact BHRA to be instructed what documentation, testing, screening requirements 

that may apply or affect employment of the staff member. 
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5. It is the staff member’s responsibility to complete any recommended testing, screening, treatment, 
procedures, or follow-up care, as prescribed by their primary care provider or clinical staff. 

6. Clinical staff will annually confirm with staff members who have had a positive result in the past, 
that they have no symptoms consistent with active TB. This may be accomplished by review of the 
Employee Tuberculin Screening form and/or results of approved screening/testing. Symptomatic 
staff will be required to receive a thorough medical evaluation and documentation supporting they 
are cleared to resume their regular work duties. 

7. Staff health records are considered confidential and shall be protected from unauthorized release, in 
accordance with state and federal law. 

 
E. Staff with symptoms consistent with active TB, may be excluded from working in DOC institutions housing 

offenders, or from having direct contact with offenders or staff, at the discretion of clinical staff and the warden 
or director. 

 
F. Staff incurring costs for required counseling, testing, treatment, and medical care as a result of occupational 

exposure to TB, may be eligible for coverage, compensation, or reimbursement of eligible fees paid directly by 
the staff member. 

 
G. Costs associated with counseling, testing, treatment, and medical care incurred by a staff member as a result of 

a non-work-related exposure (not occupational exposure) to TB, or a pre-existing condition (prior to 
employment with the DOC), are not eligible for coverage, compensation, or reimbursement by the DOC. This 
includes new staff hires whose initial TB test shows a positive result. 

 
H. Because of the extreme health concerns posed by active TB, non-compliance by staff with testing, screening, 

treatment, and prevention protocols and procedures, as ordered/required, or pursuant to this policy, may result 
in disciplinary action. 

 
V. RESPONSIBILITY 
The director of Clinical and Correctional Services is responsible for the annual review and revision as needed of this 
policy. 
  
VI. AUTHORITY 
None. 
 
VII. HISTORY 
November 2025 
November 2024 
June 2023 
December 2021 
December 2019 
 
ATTACHMENTS 
1. Employee Initial Tuberculin Screening 
2. DOC Policy Implementation / Adjustments 
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EMPLOYEE INITIAL TUBERCULIN SCREENING 
 
 
 
 
 
 
 
 
 
 
 
 
 

CIRCLE ANY OF THE BELOW SYMPTOMS YOU HAVE TODAY 

Cough Coughing up blood Fever Weight loss Tiredness Night sweats 

PLEASE ANSWER THESE QUESTIONS 

Why do you need a TB test today 

Have you ever had a positive TB skin test or TB blood test? Yes No Don’t Know 

Have you had a severe reaction to a TB skin test? Yes No Don’t Know 

Have you ever taken medication for tuberculosis? Yes No Don’t Know 

What country were you born in? 

If you were not born in the U.S., when did you come here? 
Have you had the BCG vaccine? Yes No Don’t Know 

Have you been in contact with someone who has TB disease? Yes No Don’t Know 

Have you ever used injection drugs? Yes No Don’t Know 

Do you have HIV/AIDS? Yes No Don’t Know 

Do you have any diseases that could affect your immune system such as cancer, 
leukemia, or other? 

Yes No Don’t Know 

Do you have diabetes? Yes No Don’t Know 

Do you have severe kidney disease? Yes No Don’t Know 

Are you underweight or do you have a disease which affects how you absorb 
food and nutrients? 

Yes No Don’t Know 

Have you had an intestinal bypass or gastrectomy? Yes No Don’t Know 

Do you take any prescription medications? List them below: 
 
 

Yes No Don’t Know 

Last name First name Middle name 

 / /
  

   

Address City State Zip 

Employee ID Home Facility Division / Department 
 / /
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 Name:  _____________________________  __________________ 
Last  First 

 
CONSENT TO TESTING 
I have received information about the TB skin test. I had a chance to ask questions which were answered to my satisfaction. I 
agree to return in 48-72 hours to have the test read. I understand the risks and benefits of the TB skin test and request that the 
test be given to me. I understand that if I am symptomatic for TB or if the TB skin test is positive, results may be communicated 
to a third-party healthcare provider and a referral made for additional testing and/or diagnostics. 
 
________________________________________________ ________________________ 
Employee Signature Date 

DO NOT COMPLETE, FOR NURSE 
 TST #1 TST #2 
Administration  

Name of person giving test   
Date and time administered   
Location (circle) L forearm R forearm L forearm R forearm 
Tuberculin manufacturer   
Tuberculin exp. date and lot #   
Administrator signature   
Results (48-72 hours)  
Date and time read:   
Number of mm of induration: (across 
forearm) 

  mm   mm 

Interpretation of reading (circle) Positive** Negative Positive** Negative 
Reader’s signature   

 
**Interpreting the TST 

< 5 mm 

  Second TST is required with 1 to 3 weeks of first TST placement. 
 

> 5 mm 
 Considered TB infected and a second TST plant is not required. 

 Referral for medical evaluation is required and a chest Xray must be completed. 

 Medical evaluation and chest Xray clearance must be obtained before employee may return to work. 

 
Any employee born outside of the USA should not have a TST planted. They will be referred for medical evaluation, a 

chest Xray, and/or labs for clearance. 
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