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VISIT LIST VERIFICATION 
(to be completed by the offender or the applicant) 

Offender name (First, Last) 
Offender DOC 
Number Facility Name Unit Name Cell Number 

  
 
        

The following people may be eligible to be placed on an offender’s visit list. Class I and Class II visitors are subject to a criminal history background check. 

Recognized Immediate Family Under age 18 must provide proof 
of immediate family: 

Birth certificate, Voluntary 
acknowledgement of Paternity, 

Adoption Certificate. 
 

Email documentation to 
VisitList@state.sd.us 

Authorized Non-Family Members 
Child Grandchild Son-in-law Daughter-in-law AA/NA Sponsor Friend 

Parent Mother-in-law Father-in-law Legal guardian Attorney Social worker 

Brother Half brother Stepbrother Brother-in-law 
Clergy Man to Man Sponsor 

Sister Half sister Stepsister Sister-in-law Woman to Woman 
Sponsor 

Media  
Representative 

Spouse Grandparent Great grandparent Niece or Nephew 
 

A valid government issued photo ID is required for the background check and also required for check-in at the time of the visit. All information must be 
complete & accurate. Applications that are incomplete or not printed clearly will not be considered. 
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Applicant Legal Name - (aliases or nicknames will not be accepted) Date of Birth Gender 
(First) (M) (Last) (MM/DD/YYYY) Male 

Female 
  

         
Social Security # Driver License Number State License Issued Phone Number     
  
  

      
Physical Address, City, State, Zip, County - (P.O. boxes are not permitted) Relationship to Offender 
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Applicant Legal Name - (aliases or nicknames will not be accepted) Date of Birth Gender 
(First) (M) (Last) (MM/DD/YYYY) Male 

Female 
  

         
Social Security # Driver License Number State License Issued Phone Number     
  
  

      
Physical Address, City, State, Zip, County - (P.O. boxes are not permitted) Relationship to Offender 
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Applicant Legal Name - (aliases or nicknames will not be accepted) Date of Birth Gender 
(First) (M) (Last) (MM/DD/YYYY) Male 

 
Female 

  

        

Social Security # Driver License Number State license Issued Phone Number     

       
  

 
Physical Address, City, State, Zip, County - (P.O. boxes are not permitted) Relationship to Offender 
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ONLINE APPLICATION & VISITOR SCHEDULING PROCESS 
Step 1: Submit Visitor Application 
All prospective visitors for Class 1, 2, and 3 visits must apply through the South Dakota Department of Corrections (DOC) website: 
www.doc.sd.gov/adult-corrections/visitors 

1. Click the gold button. 
2. Select SD DOC Online Visitation Application. 

The application requires personal information and an NCIC background check. Processing takes approximately 15 business days from 
the date the application is received. 

• Visitors under 18 must provide proof of relationships (birth certificate, marriage certificate). Email documentation to 
VisitList@state.sd.us after completing the application. 

Step 2: Approval Notification  
Once processed, the offender will be notified of the visitor’s approval or denial. 

• It is the offender’s responsibility to inform the visitor of their status. 
• The DOC does not notify visitors directly and cannot share background check details with visitors or offenders. 

Step 3: Register online for scheduling visits 
Do not register before you are approved for visits by the South Dakota Department of Corrections. 
After approval, visitors can register for scheduling visits at: sddoc.gtlvisitme.com 

• Create an account and complete registration. 
• The system will verify visitor information and link to the approved offender. 
• Visitors will be sent an email by gtlvisitme notification that they are approved to schedule visits. 

Step 4: Scheduling Visits 
Once GTL registration is complete, visitors can schedule visits using: 

• Online: sddoc.gtlvisitme.com 
• Phone: 855-208-7349 
• Mobile App: GTL VisMobile (Android devices) 

If unable to apply online: 
You can request a paper application at the DOC facility. 
Sending an email request to VisitList@state.sd.us 
Paper applications are mailed directly to the facility for processing. 
Additional Information and Notes: 

• Ensure a stable internet connection, webcam, and microphone for video visits. 
• Visitors must follow SD DOC facility rules, including approved time slots and conduct. 
• For technical issues, contact GTL Customer Support via the website or phone 855-208-7349. 
• For details on mailing letters, sending money, care packages, constituent services, phone calls, tablet video calls and 

messaging, visiting rules, and facility schedules, visit the DOC website: www.doc.sd.gov/adult-corrections/visitors 
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