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3. Be aware of all persons within their secure areas prior to accessing confidential data and ensuring 
that members of the public and escorted visitors do not have ability to view any CJI (physical or 
electronic). 

4. Properly protect from viruses, worms, trojan horses, and other malicious code. 
5. Follow the DOC policy on acceptable web usage while on terminals that access CJI. 
6. Do not use personally owned devices (ex. thumb drives, external hard drives, etc.) on DOC 

computers with CJI access. 
7. Ensure the protection of physical and electronic media during processing, transport, and storage. 

See Media Protection section in this policy. 
 
2. Youth Absconding From Any Program: 
 

A. All programs in which any DOC youth are placed will call the designated phone number as outlined in provider 
contracts when a juvenile absconds and provide information for an NCIC III entry. 

 
B. Designated staff will then enter the juvenile into the NCIC III and notify the following people via e-mail that a 

state case has been issued: 
1. Director of Juvenile Services. 
2. Program assistant. 
3. Public information officer (PIO). 
4. JCA supervisor, and 
5. JCA assigned to the juvenile. 

 
3. Youth Absconding From Aftercare: 
 

A. JCAs having youth abscond from aftercare shall notify their supervisor, who in turn will notify the designated 
staff and provide information for an NCIC III entry. JCAs will follow all other reporting requirements. 

 
B. Designated staff will then enter the youth into the NCIC III and notify the following people via e-mail that a 

state case has been issued: 
1. Director of Juvenile Services. 
2. Program assistant. 
3. PIO. 
4. JCA supervisor, and 
5. JCA assigned to the juvenile. 

 
4. Youth Apprehended by Law Enforcement: 
 

A. If a youth is apprehended by law enforcement in any jurisdiction; the law enforcement representative will be 
directed to contact the designated staff to validate the NCIC III warrant. 

 
B. The JCA shall immediately notify their supervisor of law enforcement apprehension who in turn will notify the 

designated staff and provide information for an NCIC III clear. 
 

C. Youth who are apprehended outside of South Dakota will require the JCA to follow all extradition requirements 
and regulations as indicated by the Interstate Compact for Juveniles. 
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5. Youth Apprehended by JCA:

A. Any JCA that apprehends a youth with a valid NCIC III warrant will immediately notify their supervisor, who
in turn will notify the designated staff and provide information for an NCIC III clear. JCAs will follow all other
reporting requirements.

B. The same notification process will take place as identified above.

V. RESPONSIBILITY
The director of Juvenile Services is responsible for the annual review and maintenance of this policy. 

VI. AUTHORITY
None. 

VII. HISTORY
April 2026 
April 2025 
April 2024 
March 2023 
April 2022 
June 2021 
July 2020 

ATTACHMENTS
None. 
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